Scholarship informational tips and tricks:

· Scholarship and award information and some applications are available in the Guidance Office.  They are also posted on the Counselor’s bulletin board, the cafeteria bulletin board, in the main HS hallway, on the written announcements posted by each teacher, in a periodic email sent to senior parents from Mrs. Grass, and on the Guidance Office page of the school website.  Students must frequently look each place for current information since it is changing all the time due to new scholarships being offered and the expiration of others.

· It is the responsibility of the student to obtain the scholarship information from the Guidance office, complete the required materials specified in each scholarship eligibility requirement guidelines, obtain necessary documents (letters of recommendation (LORs), transcripts, test scores, etc.), obtain necessary signatures, and mail, fax, or submit online.  It is not the responsibility of the Guidance Office to do so for you!  
· Follow the specific submission instructions on the scholarship applications.  Some require that the applications/resume`s be submitted directly from you to the scholarship sponsor or committee; some require that you submit them to the Guidance Office first so that we can include additional information.
· Pay attention to deadlines; some are “postmarked by” and some are “received by”.  It will be to your benefit to submit your application PRIOR to the deadline because many applications are time/date stamped.  
· Some scholarships are college-specific and others can be used at colleges/universities of your choice.  (I.e. Some scholarship money is only awarded to students who plan to attend a specific college while other scholarship money can be used at the college of your choice.)
· GPA requirements are based on the semester which ended just prior to the scholarship application deadline unless otherwise specified.  
· Valedictorian and Salutatorian are determined by the seventh semester GPA.

· ACT score requirements are based on the highest score achieved by the scholarship application deadline unless otherwise specified.  
· It is prudent for students planning to apply for scholarships to begin acquiring LORs from at least four different sources.  Letters should not be from family members, but from people such as teachers, pastors, employers, club/youth group/organization sponsors, trainers, etc.  Do not obtain all letters from people of the same acquaintance (i.e. not all four letters from teachers, etc.)  Request letters from people who know you well and will have positive (truthful) comments about your abilities and character.  LORs should contain examples of the character that the letter writer is writing about (i.e. if the letter writer is praising your volunteer service, they should give specific examples of that volunteer service).  
· Most scholarships require a resume.  (A sample copy can be obtained in the Guidance Office.)  In addition, a personal portfolio is beneficial.  These items require some time and effort and should be prepared in advance.  
· Many scholarships are available.  It’s free money, available to you for just a small amount of work on your part.  Apply for each scholarship/award for which you meet the eligibility requirements.  
· Although it is important to consider applying for every scholarship for which you are eligible, your chances of winning increase as the competition decreases, naturally.  For example, a scholarship offered to a national applicant base is more difficult to win than one offered statewide.  Of course, a statewide scholarship is more difficult to win than a regional; a regional versus a county; a county versus a particular school district.  Also, the more work an application requires, the smaller the applicant base.  This is because fewer students will exert the effort to complete the applications that take more work than others, so your chances of winning are greater.
· Do not wait until the last minute to request an LOR, transcript, or even signatures from your sources.  Unexpected events occur (illness, meetings, school cancellation) and your sources may not be available at the last minute.  And, because you want a customized and personalized LOR (not just a generic form letter) from your sources, you must give them time to write a quality piece for your benefit.  We can’t, and often won’t, help you at the last minute!  (Remember, lack of planning on your part does not constitute and emergency on my part!)
· Just like on a job application, you must sell yourself to the scholarship committees.  This does not mean that you’re bragging but that you’re honestly and accurately telling about your activities and accomplishments so that the committee can gain some insight into your character and skills in order to determine whether or not you would be a good steward of the scholarship money.  

· Always, always, always type (never handwrite) information into the scholarship application whenever possible; however, if it is necessary that you handwrite an application, use an ink pen, not a pencil, and take care to write legibly (just because you can read it, doesn’t mean others can)!  They can’t choose you if they can’t read your application!
· Determine what the scholarship committee is looking for in the applicants and customize your application or resume` by highlighting those activities/accomplishments it is seeking.  (I.e. if the scholarship sponsor is a patriotic organization, feature or emphasize your patriotic activities.  If the sponsor is honors-based, feature or emphasize your honors/academic achievements.  If the sponsor is a community service-based organization, feature your community service activities.  Etc., etc., etc.)  Hint: move the information that is being sought by the committee to the top of the list of your accomplishments or activities for each scholarship.  You will frequently need to reorganize your resume`/application in order to customize it for each different scholarship.   
· Keep a copy of each application/resume` you submit.  This is important for your own record-keeping and so that you can refer to it in the event that the committee calls you with questions.

· It is in your best interest to create a folder or notebook specifically for scholarship applications and that it include a calendar.  Put not only the due dates of the applications/resume`s on the calendar but, more importantly, the date it should be mailed, faxed, or submitted online in order to arrive at its destination on time or before.  (Remember, being on time is considered late; being early is considered on time in the professional/mature/responsible/successful world!)  In this notebook, organize your scholarships by intended submission date.  Work ahead on each one; don’t wait until it’s due to begin!
