MILITARY ENTRANCE/PROCESSING ABSENCE PERMISSION FORM
Students who require an absence from school for the purposes of military assessment and processing will be allowed 2 days of excused absence for that purpose during either their junior or senior year.  PRIOR PERMISSION for this absence MUST BE OBTAINED from Mr. Doug Fields, HS Principal.      The absence will count as an excused absence only if the student meets the following criteria:
1. The student must detach and return the completed bottom portion of this form (keep this top portion for your reference) to the attendance secretary, Mrs. Wiertzema, in the high school office BEFORE the absence.  
2. The student must verbally notify Mrs. Grass (or Mrs. Triplett) in the Guidance Office BEFORE the visit. 
3. The student must obtain an official document from MEPS or the recruiter at the time of the assessment/processing verifying the absence. MEPS and/or the recruiter are typically prepared to provide the information for that purpose.  The document is valid only if it contains all of the following information (See Mrs. Grass if you have questions about alternative documents.):
a. the document must be on government letterhead 
b. the document must have the full name of the student

c. the document must have the date the student processed
d. the document must have the recruiter’s and parent’s (if student is under age 18) signatures
4. The student must submit the official document to Mrs. Wiertzema in the attendance office within two school days after the assessment/processing.
Return this bottom portion only to Mrs. Wiertzema, Attendance Secretary in the main HS office, PRIOR to the visit to MEPS or the absence will not be excused!
MILITARY ENTRANCE ASSESSMENT/PROCESSING DAY

Student name ________________________________________________________

Date of planned absence ____________________________________________

Recruiter signature & phone ______________________________     _______________________

Parent/Guardian signature_________________________________________

